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Divscter of Jeint Computer Supoort .
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Birector of Tralning

e

Istablisiment of a Madia Center in the
isadquarters Emlui.-ag

SURJLCT

'1. Action Fesuosted: Your spproval is requested of & recou-
mondation made in paragraph 4,

The Difice of Trﬁirim: has an chjective of
Center in the rv&.cr.\r jarters Sullding by
1uis Cerntor would serve at least four tmw&g
t the Gitice of unumg ;‘J{?Ei?‘?t”ﬁ’" frogvan, the
; Prosean, ‘Cu{’:

actzvﬂi
STATINTL  Gffico of Jodnt Corputer Susporg Ssif-Sn
. Headoquarters Lenguase Laborazory, and the Nmmr@z.t)f of Mervigmnd

Instractional Televisic metwork,  There would be ::, video
casselie sm:;u;:s, o vidoo tape stations, 16 awlio cazsotte
—carvels: g viewios ayes £or £1ims, telovisio ity mz? '“er tr*{z
Progras; storase and »
(5t altagoents)., one terimi cian/lah s srmé;ﬂr w:uld be
assigned to operate the Coater.

The Centor as envisaged requires about 1,300 souare feet
ef space. Ths OFfice of ;raim;x-z corratly has & reouirement
ith the Gffice of Lovistics fov 1,039 squars fezt of space for
as lf*"“‘“u'y’ arca. Hith L@ realization of the Media Center, this
standing requivcnont wowdd be ifuvalldated,

v Staff Pesition: The Conter would he available to emnloyecs
at '=11 hou ‘s and (uring weokends. It would cnable fx;cz.cy employces
ﬁmx €01 dence mud at thelr own pace=-belore, during, and

wven
1&:::? Oy 11 dxw houyg=-~10 tule courses and '*wm lectures
2246 15 rxi«' by ¢ a use of new tochnolory in sudio and viceo
LL ionsl systuss. New imtr‘*ﬁthéﬁ madia or systens for

ADNINIST ooy

Teemsis = ILUINIAN UST onny
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. self-improvezent would be vsed in the Center a3 they are developed
and found feasible in satisiving Avcncy nesds. lecating the four
training activities .in ona conter would result in rors efficient
e of Foadguartors space than the rresent ayrangosents, sore
icizat operation of each of the four training rresrams, and
and more proeictive use of novsormel to rerate and
ise the troining sctivities. Fresearly, the OTR So1f-
roovan s overating dn a Ilmited cipacity primarily
9 of three fuctors: (1) lack of sufficient spice In the
urters Dullding, (2) a facility which is available to
cipants only {ron 0300 to 1570 7 torclay throush Friday,
personnel at ileadguarte ae Prosro,
wations: It is rew approve the
bk & Medda denter in the Neads suilding as —
} An earlv ocision is requeste tils proposal
¢l nstructional aspect of the
Contor can begin Ly Soptenber 1074.
STAT
« . “ALionSe Rodvimiez
Director of Traiming
. Atts
COLCUR: STAT
/8l 2
LERLY: S ST WA ey
Birvector of Jeint Computer Suport
STAT

yi

APPROVED:

,M.//ZA? /9 A

DISAPTROVID:

20

Distribution:
0 - Adse. (Ret
2 DD/RES
2 -~ QICs
2 - DIR

1-PDS
OTR/C/PDS

to DTR)

]

-

:d (10 Apr 74)

i alatdalVi~Ya

*This request has been approved by
the ADD/MEGS, subject to the l1imi-
. tations and constraints identified
by the Director of Logistics in a
memorandum of 7 May 1974, attached
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Flep FLE N IN '
A = Admin Office
B = Repair & Maintenance Shop
C - Projection Area B
D Storang fop Natorial
E }10

—

Forcign Language Films

Special Video Programs : -

Study Carrels or Other Programmed
Courses Tt

Carrels for Language & Audio Prog

Language Texts

Vidocasseite Courses & Programs

Carrels for é inch Video

-n
[ I T T T

==z X

. 1-14 - Language Materials - Cassettes
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Furnishings & Equipment for Headquarters Media Center -

Items - R '« No. Est. Cost

Chairs with arms : Y
Desk with side piece I
Coat racks (1 large and 1 small)

Bookcase & section

File cabinet

Storage cabinet

Items 1 thru 6 in stock and will come from BSO,

Videocassette instructional carrels/station $1,500
WVork bench with drawers . : . _ 200
Small parts cabinet N : - 50
. 36 inch wood grain table T 300
Projector table o ST - T 'S0
Video & text material storage cabinet R . 200
S $2 300

. Itemns 7 thru 12 are special items and will have to purchased

« - Audio and study carrels

Audio storage cabinets
Text book storage cabinet
Audio-active cassette recorder/plaver

" Audio cassette recorder/player with headset
Videocassette playback unit with color TV receiver

and headset

1/2 inch video tape playback unit with B&W TV

~ receiver
fobile videocassette console
16 mm film projector

.

. Items 13 thru 21 are on hand - no coét;

3/4 inch videocassette playnr/recorder unit with v o
tuner 1,150
Audio-active cassette recorders/players 1,000
25 inch color TV receiver/monitor 650
35 mm slide projector : 150
35 mn £ilm strip projector ' 3 A o125
. Movie screen, electric 5x0 ' - 200
Vacuum tube volt meter & miscellaneous tools S 500
$3,775

Items 22 thru 28 have to be purchased,

f STATINTL ) TOTAL. TO BE PURCHASED FOR MEDIA CENTER

NOTE: Yot included is cost of classroom equiprment and
services to be funded b¥yTIME TDSTI.
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Duties and Responsibilities for OTR Media Center Sﬁneféisor

Process course enrollments - except 0JCS self-study courses and lectures.
Schedule the use of training materials, carrels, and Center equipment.

Issue to students the cassettes, supplemental course materials, and
equipment.

“Demonstrate proper usage of equipment. N L
Maintain record-keeping systems related to users, materials, and equipment.
Prepare form 1961 "Agency Training: Internal’ (Course Roster) for input
to the Agency Training Record of students satisfactorily completing CTR
administered courses or programs.

Operate audio/visual equipment for class or group participation.

Provide maintenance and first-echelon repair for Center equipment.

A-RBPS2_00791R00020008000 7.5
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g MAY 1

MEMORANDUM FOR: Deputy Dlrector for Maneoement and Serv1ces

SUBJECT : Establishment of a Media Center in the
Headquarters Building

REFERENCE : Memo dtd 12 Apr 74 to DD/M&S fr DTR,
Subject Same

1. The Office of Logistics (OL) would like to make
certain comments recarding subject and reference

2. OL has an ex1sL1n0 requirement for 1 000 square feet

of spacs to wove and enlarge the Cifice of Training (cT)
Language Laboratory £vom rocm 1D16(9 in ovder to accommodatie
the Office of Joint Computer Support ORACLE computer support
requirement in the 1D1600 area. No specific avea has been
‘identified for the .language lab relocation; however, we hope
to be able to free suLtable space on the flr%t floor. The OTR
Media Center levies a total requirement of 1,300 square feet
of space and supersedes and includes the space requlrements

for the lanvuaoe lab.

3. A special project of the OfFlce of Development and
Engincering now occupiles some 7,000 square fcecv of space on
the fifth floor of the Headquarters Building and has been
proposed to be relocated to the | Should this
relocation occur, we will then be hle to pernhens offect a  STAT
"roade' with sono tivet {loor rvesioionts for snlteblio SmioT
for the OTR Media Coenter. As 14) bu seen, we are dopenuenL
upon the actions of other Agency-elements before we can commit
ourselves to a date and specific area for the establishment

and location of the Media Center.

4. We agree with OTR on the desirability of the Media
Center and see no insurmountable problems other than those of

OL 4 21782

(A '-‘"
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SUBJECT: Establishment of a Media Center in the Headquérters
Building S : :

timinz. TFarly resolution of the proposed project's move.-
would certainly enhance the capabilities of this Office to
meet the September deadline for establishment of the Media
Center.

-_ T TAIluIsS J; vdlIl Ddnnm
- Aiy Director of Logistics

Att
Reference




